
Guide to using HelloSign 
 
As part of the incorporation process, Healy Consultants will need our Clients to sign many 
documents. To reduce the hassle of signing and then scanning/faxing your documents to 
us, Healy Consultants uses HelloSign – an e-signing application that will make it easy for 
you to sign multiple documents quickly and efficiently. 
 
Here is a complete guide to how to use HelloSign to sign your documents after Healy 
Consultants has forwarded you documents for your signature. 
 
1. You will receive an email in your inbox from Hello Sign. Please click the “Review & 

Sign” button 
 

 
 



2. Click “GET STARTED”  
 

 
 
3. The document will automatically scroll down to the first location for your signature. 

Click the “Click to sign” button to begin 
 

 
 



4. You can choose to either draw your signature, type out your signature or upload a 
signature. 
 
You can then choose to either insert the signature in just that spot, or insert 
everywhere in the document where your signature is required. 

 

 
 
5. Please click continue once your signature is in all locations 
 

 
 



6. Click the “I AGREE” button once you have read the HelloSign Terms of Service 
 

 
 
7. The process is now complete! You should receive a signed copy of the document in 

your email within a few minutes. 
 

 
 
 


